NAME (First and last name)

Address

Telephone

E-mail address

OBJECTIVES

Describe what you are looking for when applying for a new position. How your experience and knowledge can contribute to the success of the position you are applying to.

WORK EXPERIENCE (from recent to first job)

Dates (MM-YY)  

Company A, Place



Position 

Main responsibilities

· Describe main responsibilities

Achievements

· Describe your achievements; in commercial, financial, personal or other areas

Dates 



Company B, Place



Position 

Main responsibilities

Achievements

Dates 



Company C, Place



Position 

Main responsibilities

Achievements

EDUCATION

List most relevant studies from recent to first:

1.
Years:
Place


Degree Obtained or studies taken up (if no diploma has been obtained)

2.
Years:
Place


Degree Obtained or studies taken up (if no diploma has been obtained)

3.
Years: Place


Degree Obtained or studies taken up (if no diploma has been obtained)

TRAINING

List most relevant courses taken, which relate to the position you are applying for:

1.
Year:
Place



Program name and short description if necessary

2.
Year:
Place



Program name and short description if necessary

3.
Year:
Place



Program name and short description if necessary

LANGUAGE SKILLS

List of the languages you speak and the level of fluency (basic, business, medium, fluent, native)

COMPUTER KNOWLEDGE

List the programs you manage and any details if necessary

OTHER SKILLS AND COMPETENCIES

List relevant skills and competencies that you perceive as your strengths (also consider their importance in relation to the position you are applying for)

PERSONAL DETAILS

Date of birth
:
Not mandatory

Civil status
:
Not mandatory

Nationality
:
Mandatory

Others

:
Working permit if required, drivers license if relevant etc.

INTERESTS

List your hobbies and other interests (memberships, special activities, etc.) 

